Halo Quick Start

GETTING STARTED

Set up your meeting
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Select Directory o see all companies
Your compony opens by defoult

Hewle® Pockord

Youw can welect up 1o three remote locations for o meeting

Directory\®

Available location Busy locaotion

Video Conference, if insiolled

1 From the Halo direciory, dick your first kocation.

Halo pleces the location fab in the sefup screen (os shown in the grophic
o the right). If you need fo remove o location, point fo the room fab ond
click Remove.

2 Repeat step 1 fo connect up fo 3 remote locations.

You can go back fo the direciory of any time fo odd another location. Just
dick the new location, and then dick Invite next fo your location fob.
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Start your meeting
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] When you hove selecled oll locations, click Start next to your location tob.

I you wont o remove a location, point to the tab to
display the Remove bution,

l Your location tab is located at the bottom of the screen.

Hale invites and connects you o the locations you selected. This may loke o few
seconds. Once connected, you will see porticiponts on screen and the Start button
will change to End.

¥ one of your meeling locations is a nonHalo video conlerence, you will need 1o
complete the next step: “Connect a video conference”.
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Get more information and training

Connect a video conference

] Connect participants using the nonHalo video conference user inferface
and the wireless remole control,

Add a phone participant

] Foint o the Phone icen in the upper left comer of the display.
2 from the phone keypad, enfer the phone number.

3 Click Call.

End a meeting
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® (lick End next fo your location fcb.

® from the Manage meny, click End Meeting
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i The upper display
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Manage your meeting

Manaqge
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Setup and Share view (for your lccation only). _
Share, Laptop
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* Click Lan s 1o change the lar = ‘—e Share content from the Holo overheod comero.
All Locations -ICK Language o dange ine 1o
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End Meeting Click here fo change the number of pecple on
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Share confent from @ non-Halo video conference.
:] Video Conf =

screen for oll locations in the meeting.

wioa ¥ %' Unshare Share, Video Cont When ready, dick Share Now and cll participants will be able fo view.
To do this Click this : To do this Click this
— Get help
— : o the Help
- ] & Toble .

i1 About Halo . |
+Co ling the concierge uses your room
" Call Concierge phone line. It you have a phone porticipont

conlerenced in, ask another location fo col

the concierqe
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